AIMUAHUCTPALIAA T'OPOACKOI'O OKPYTA
ropoa MUXANJTOBKA
BOJITOI'PAICKOU OBJACTH

ITOCTAHOBJIEHHUE

ot 17 masa 2019 r. Ne 1343

OO0 yTBepKIECHUH aIMUHUCTPATUBHOTO PEerjaMeHTa PeI10CTaBICHUS
MYHUITUTIATBHOM yCIyTH «PaccMoTpenue 3asiBieHui 0 HaJTM4YuK y TpaxaaH
OCHOBAaHHM JIJIs1 IPU3HAHUS HY>KIAIOIIIUMHUCS B )KHIIBIX IOMEIIECHUSX,
MPEAOCTABISIEMBIX IO JIOTOBOPAM COLIMATIBHOTO HaliMa

B coorBercTBHn ¢ PenepanbHbiM 3ak0HOM OT 27 mronsg 2010 r. N 210-P3
"OO0 opranu3anuu NpeJoCTaBICHUS FOCYJapCTBEHHBIX U MyHUIMIIAJIBHBIX yCayr",
KunuuiaeiM KOJEKCOM Poccuiickon denepanuu, IMOCTAHOBJIEHUEM
aJIMUHUCTPALIMKA TOPOJCKOro OKpyra ropoj MuxaiinoBka Bosrorpaackoit odiactu
or 27 wuwoHsa 2016 1. Nel571 «O6 yrBepxknenun llopsaka pa3pa®oTku u
YTBEPKIAECHUS aIMUHHACTPATUBHBIX pErIaMEHTOB IIPENOCTAaBIIECHUS
MYHHUIMIIAIBHBIX YCIyT», YCTaBOM TOPOJCKOr0 OKpyra ropox MuxaiioBka
Bonrorpanckoii 061acti, aAMUHUCTPAIIMS TOPOJCKOTO OKpyra ropos MuxaitinoBka
Bonrorpanckoi 061acTH IO CTaHO B S € T:

1. YT1BEepauThH MIpUJIAraeMbli aIMUHUCTPATUBHBIN periiaMeHT
MIPEIOCTABJIEHNUS] MYHULMIIAIBHON yCIyru «PaccMoTpenue 3asBiIeHUN O HAJIMYUU
y TPaXJIaH OCHOBAaHWW JUI NPU3HAHUS HYKIAIOIMMHUCA B JKMJIBIX MOMEIIECHHUSX,
IIPEAOCTABISAEMBIX 10 IOrOBOPAM COLIMATIBHOTO HAaMay.

2. Hacrosiiiee moctaHOBJIEHUE BCTYMAET B CUITy CO AHS €ro o(puIUaIbHOrO
OIMyOJIMKOBAHUS U MOJJICKUT Pa3MEIIEHUI0 HAa O(PUIUATBLHOM CalTe TOPOJICKOTO
okpyra ropoJ MuxaiinoBka Bonrorpaackoil o6nactu.

3. KoHTpoJb 32 UCMOTHEHUEM HACTOSLIErO MOCTAHOBJIEHUSI BO3JOKUTH Ha

3aMECTHUTEJIS TJ1aBbl TOPOJCKOTO OKPYTa MO KUJIUIIHO-KOMMYHAIBHOMY XO3SUCTBY
10./1.KokuHa.

['maBa ropoackoro okpyra C.A.®omun


consultantplus://offline/ref=4D5EDA0C6C705499067B0B3F20AAA8485D0C7BE14F44EC89AC3703A8E2D4CE90D316963A1FE068C05CY9G
consultantplus://offline/ref=4D5EDA0C6C705499067B0B3F20AAA8485D067CE34044EC89AC3703A8E2D4CE90D316963A1FE069C85CY5G

YTBEPXIEH

IIOCTaHOBJICHUEM

aIMUHHACTPALMM TOPOJCKOTO OKpyra
ropoa MuxaiinoBka

Bonrorpasnckoii o6iactu
or 17.05.2019 Ne 1343

AJIMUHHCTPATUBHBIN PETIAMEHT
IIPEAOCTAaBIEHNS MYHUIUMITAJBHON yCIyru «PaccMOTpeHue 3asBIEHUN O HAIMYHUH
y TPaKJ1aH OCHOBAHWM ISl IPU3HAHUS HYKTAIOIIUMUCS B )KWIBIX TOMEIIEHUAX,
IIPEAOCTABISIEMBIX I10 JOTOBOPAaM COLMAIBLHOTO HaliMa»

1. O0wne 1moI0KEHUA

1.1. IIpenmer perynnpoBaHus

Hacrosimuii aAMUHHCTpPAaTUBHBIA  PErJIaMEHT  YCTAHABJIMBAET IMOPSAIOK
MIPEAOCTABIEHNS MYHULUIIAIBHON yCIIyTH «PaccMoTpeHue 3asBI€HU O HATUIUHU
y TPaXJIaH OCHOBAHMM JUIsSl NIPU3HAHUS HYKJIAIOIIMMUCS B JKWJIBIX ITOMEIIEHUSX,
IPEIOCTABIIIEMBIX 10 JIOTOBOPaM COLIMAJIBHOIO HailMa» (Jlajee — MyHHULIMIIadbHas
yciyra), CTaHapT NpPeJOCTaBIEHUS  MYHUUUNAIbHOM  YCIYT'M, COCTaB,
IIOCJIEIOBATEIBHOCTh U CPOKH BBIIIOJIHEHHSI aIMUHHMCTPAaTUBHBIX IPOLEAYp IIO
IPEIOCTABIICHUI0O MYHUIMNAIBHON yClIyrd, TpeOOBaHUS K MOPAIKY HUX
BBIMIOJHEHMSI, (OpPMBI  KOHTPOJISL 32 HMCHOJHEHHMEM  aJMUHUCTPATUBHOTO
periiameHTa, J0CyleOHbIM (BHECYNEeOHbIN) MOPSAOK OO0KAJIOBaHUSI PEIICHUN U
nerictBuil (0e3neicTBUsA)  ymoJiHOMOuYeHHoro oprana, M®II, opranuzamuii, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHUIIMIAJIBHBIX CITYKAILUX, PAOOTHUKOB.

Hacrosimuii aiMUHUCTPAaTUBHBINA PErJaMEHT pa3paboTaH B LUENSAX MOBBIIICHUS
Ka4ueCTBa IMPEIOCTABICHUS MYHULMNAIBHOW YCIYI'HM, ONPEACISIET CPOKA H
MOCJIEIOBATEIBHOCTh aIMUHUCTPATUBHBIX MPOUEAYP, B TOM UYHUCIE OCOOEHHOCTH
BBIMIOJIHEHUSI aJJMUHHCTPATUBHBIX MPOLEAYp B JJIEKTPOHHOW ¢opMme, MpH
VICTIOJIHEHUH ITIOJTHOMOYMM 110 NPEIOCTABICHUI0 MYHULIUIIAIIBHOW YCIIYTH.

1.2. Kpyr 3aaButeneit

3asBUTEISIMU HAa MOJYYEHUE MYHULUIAIBHOW YCIYTH SIBIIIOTCA Tpa)KaaHe
Poccuiickoit ®denepauyii WM MX YNOJHOMOYEHHBIE TPEICTaBUTENN (Janee -
3asIBUTEIIN).

1.3. Ilopsmox  uHbOpMUpOBaHUSA  3asBUTEIEH O  IPEAOCTaBICHUU
MYHHUIUITATBHON YCIIYTH.

1.3.1. CBeneHust 0 MecTe HaXOXJACHHS, KOHTAKTHBIX TenepoHax U Tpaduke
paboThl AIMUHHMCTPAIIMU TOPOJICKOTO OKpyTa ropoa MuxaiinoBka Bosrorpasckoit
0o0JacTH, OpraHu3alyii, y4acTBYIOIIMX B TNPEIOCTABICHUU MYHUIIMIATIBHON
yciyrd, ¢unrana mo padbore ¢ 3asBUTENsIMH TopoJ MuxaitnoBka Bonrorpamckoi
obnmactu ['ocymapcTBEHHOTO Ka3eHHOTO Y4pexaeHus Boarorpaackoit oOiacTu
«MHOTOQYHKITMOHAIBHBIA ~ IIEHTP  MPEJOCTaBIEHUS  TOCYJAApPCTBEHHBIX W



MYHULUMAIBHBIX yCIyr» (nanee - MOLI).

MecToHaxoXAeHNE AAMUHUCTPALIMU TOPOACKOr0 OKpyra ropoa MuxaiinoBka
Bonrorpanckoi obonactu: Bonrorpanackas o6i., r. MuxaitiioBka, yi. OO0OpoHBI,
42a.

DnexTpoHHBIN aapec: ag mih@volganet.ru;

Tenedons! qisa cipaBok: (84463)2-13-52, 2-24-44, 2-24-65;

['paduk paboOThl agMUHHUCTPAIIMU TOPOACKOTO OKpyra ropoa MuxaiioBka
Bonrorpanckoii o61acTu:

noHenenbHUK — matHuna ¢ 08.00 mo 17.00, o6ex ¢ 13.00 mo 14.00,
BBIXOJIHBIC — Cy000Ta U BOCKpPECEHBE.

Mecronaxoxaenue MODII: Boarorpaackas o6macts.,, T.MuxaiioBka,
yi1. MarucrpanbHag, 1.
Onekrponnbi aapec: mfc201@ volganet.ru.
Tenedonsl a1 cipaBok: (84463) 2-32-70, 2-30-99.

['padux paboThI:

IlonenensHUK ¢ 09:00 mo 20:00

BTopHuk ¢ 09:00 no 20:00

Cpena ¢ 09:00 no 20:00

YeTBepr ¢ 09:00 mo 20:00

IIaranmna ¢ 09:00 mo 20:00

Cy060ota ¢ 09:00 mo 15:30

Bockpecenbe BBIXOJIHOM

Nudopmanus 0 MECTOHAX0KACHUU 151 rpaduke padoTHI

MHOTO(QYHKIIHOHAJILHOTO ~ I[EHTPa  MPEIOCTABJIICHUS  TOCYJapCTBCHHBIX U
MYHUIIUIIAIBHBIX YCIYT pa3Meriena Ha caire: http://mfc.volganet.ru/.

1.3.2. Uudopmaruio o mopsiake MPeAoCTaBICHUS MYHHUIIMIIAIBHOW YCIYTH
3asIBUTEIIb MOKET MOJIYYHUTh:

HEMOCPEICTBEHHO B aIMUHUCTPAIIMU TOPOJICKOTO OKpyTa ropoa MuxaiiioBka
Bonrorpanckoii obimactu u MO®OIL[ (uHpOpManMOHHBIE CTEHIBI, YCTHOE
uH()OpMUpPOBaHKE TIO TeJePOHY, a TakKe Ha JUYHOM MPUEME MYHUIIUTAIbHBIMU
CITy’)KaIMMHU YITOJHOMOYEHHOTO OpraHa);

o TMoYTe, B TOM 4YHMCIe 3JekTpoHHOM (ag_mih@volganet.ru), B ciydae
MMMCEMEHHOTO OOpaIeHUs 3asIBUTEIIS;

B cetu MHTepHeT Ha oQUIMATBHOM CalTe aIMUHHUCTPAIIUU TOPOJICKOTO
okpyra ropoa Muxaiiinoska (http://www.mihadm.com), Ha odumaisHOM MOpTaNIe
['yoepuaTopa u AamunucTpanuu Bonrorpaackoi oomactu (Www.volgograd.ru);

Ha EamHOM mopTane TOCYymapCTBEHHBIX M MYHHUIIMIAIBHBIX  YCIYT,
ABJISIONIUMCST  (heflepalIbHOM TOCYAapCTBEHHOM WH(POPMAIMOHHOW CHCTEMOM,
o0ecIeunBaroIIe MpeI0CTaBICHIE TOCYIAPCTBEHHBIX U MYHHUIIUIIATBLHBIX YCIYT B
aNeKTpoHHOH  opme (masee — ExauHblii  mopran  TOCYAapCTBEHHBIX W
MYHHIIMTAIBHBIX yeiIyT) (WWW.gosuslugi.ru).
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2. Ctanaapt npenocTaBiIeHUs MyHULIUIIAIbHON YCIYTH

2.1. HaumeHOBaHME MyHULIMNIAIBHOU YCIIyTH — «PaccMOTpeHune 3asBICHUN O
HAJIMYUKM Yy TpakJaH OCHOBAHMM I NPU3HAHUS HYXKIAIOUIMMUCA B KUJIBIX
MOMEIMICHUSX, TPEAOCTABISIEMBIX 10 JOTOBOPAaM COLMATIBHOTO HAaMa.

2.2. Opranbl U OpraHu3aliy, Yy4YacTBYIOIIME B MPEAOCTaBICHUU
MYHULUNAIBHON YCITYTH.

2.2.1. MyHuuunansHas  yciayra MpeJOCTaBIsSIeTCS  aJIMUHUCTpaIuen
rOpoJICKOro OKpyra ropoa MuxainoBka Bomarorpajackoit ob6mactu (manee —
YIIOJIHOMOYCHHBINH opraH). CTpPyKTypHBIM IOJpa3iACICHHEM YIIOJTHOMOYCHHOTO
OpraHa, OCYyIIECTBISIOIIMM HEMOCPEICTBEHHOE MPEAOCTABICHNE MYHHIIUIIAIBbHON
YCIIYTH, SIBJISIETCS OTIEN KWJINIIHO - KOMMYHAJIBHOIO XO35MICTBA aJIMUHUCTPALANA
TOpPOJICKOT0 OKpyra ropoja MuxaiinoBka Bonrorpanckoi obnactu (gaiee - oTaen
KKX).

2.2.2. Ilpm mnpenoCcTaBICHHMM MYHULHINAIBHOW YCIYTH YIIOJHOMOYEHHBIN
OopraH B3aMMOJEICTBYET C OpraHaMd BJIACTH W OpraHU3alusIMH B TMOPSJIKE,
IIPEAYCMOTPEHHOM 3aKOHOIATENbCTBOM Poccuniickon Penepanun.

2.2.3. MexBenoOMCTBEHHOE  HMH(OPMAIIMOHHOE  B3aUMOJICUCTBUE IO
IPEIOCTABICHUI0O MYHHUIIMIAIBHOW YCIYTM OCYIIECTBISETCS B COOTBETCTBHM C
TpeboBanusiMu DeaepanbHoro 3akoHa ot 27.07.2010 Ne210-D3 «O06 opranuzanuu
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT».

2.3. Pe3yapTaTOM NMPENOCTABIECHNUS MyHUIIMIIAIIBHON YCIIYTH SIBJISETCS:

Bbljlaua (HAmpaBJICHHE) CIPAaBKU O HAIUYUHM Y TPaKJAaH OCHOBAHMM JIJIst
NPU3HAHUSA WX HYXIAIOIUMUCA B KUJIBIX TMOMEIIECHUAX, MPEIOCTaBISEMBIX IIO
JIOTOBOPAM COILIMAIIBHOTO HaMa;

BblJjauya (HampaBJIeHHE) CIpaBKU 00 OTCYTCTBUM y T'Pa)KJaH OCHOBAaHUW JJis
NPU3HAHUSA WX HYXIAIOIIUMUCA B KUJIBIX TMOMEIIECHUSX, MPEIOCTaBISEMBIX IO
JIOTOBOPaM COLIMAILHOIO HalMa.

2.4. CpoK npenoCTaBIeHUSI MyHULIUIAIBHON YCIIyTH.

Cpok mpeaocTaBieHUs MYHULMNAIBHOW YCIyru cocTaBisgeT He Oojnee 30
paboyux JTHEW CO IHA PErHCTpallU 3asiBJICHUS.

B cnyudae mnpexacraBneHus 3asButTeiieM AOKyYMEHTOB uyepe3 MOI[ cpok
IIPENOCTABIECHUS MYHULHINAIBHON YCIYTHM MCUHCIAETCS CO JHA INepeladu
JIOKYMEHTOB B YIIOJJTHOMOYEHHBII OpraH.

2.5. TlpaBoBOM OCHOBOH [UIsi MPEAOCTABICHHS MYHULMIAIBHOW YCIyTH
SBJIAFOTCS CJIEIYIOIME HOPMATUBHBIE TPABOBBIE AKTHI:

Kunumneiii konekc Poccutickoit deneparun (Cobpanne 3aKOHOAATEIbCTBA
Poccuiickoit @eneparnuu, 03 ssuBaps 2005 r., Ne 1 (wacts 1), cr. 14, «Poccuiickas
razeta», 12 suBaps 2005 r., Ne 1, «Ilapnamentckas razeran, 15 sauaBaps 2005 r.,
Ne 7-8);

®denepanbHbil 3akoH OT 27 uroHsA 2010 1. Ne 210-®3 «OO6 opraHuzaiuu
MPEIOCTaBIEHUsI TOCYJAPCTBEHHBIX M MyHHUIMNANbHBIX yciuyr» (CobpaHue
3akoHonarenbcTBa Poccuiickonn @enepannu, 02 asrycra 2010 r., Ne31, ct. 4179,
«Poccutickas razera», 30 uromns 2010 1., Ne 168);



3akon Bonrorpaackori ob6mactu ot 1 gekabps 2005 r. Nell125-OJ1 «O
MOpPSIAKE BEJACHUST OpraHaMu MECTHOIO CaMOYIPABICHUS YyuyeTa TrpaxaaH B
KaueCTBE HYXIAIOUUXCA B JKWIBIX TOMENIEHUAX, MPEJAOCTABISIEMBbIX IO
JIOTOBOpaM COIMANILHOTO HaiimMa B Bomrorpanckoir oGmactu» («Bonrorpanckast
npasaa», N 234, 14.12.2005);

[TocranoBnenne ['maBbl AnmunucTpanuu Bonrorpanackoit obmactu ot 24
ampenst 2006 1. Ned55 «O HEKOTOpBIX BOMpOCax peaau3aluyd 3aKoHa
Bonrorpanckoii o6iactu ot 1 mekadpst 2005 r. Nel1125-OJ] «O nopsiake BeacHUs
OopraHaMu MECTHOTO CaMOYIIPaBJICHUSI yueTa IPaKJaH B KaueCTBE HYXAAIOUIUXCS
B JKUJIBIX TOMEIIEHUSX, MIPEIOCTABISAEMbIX TI0 JIOrOBOpaM COIMAIBHOTO HaliMa B
Bounrorpanckoii obaacti» («Bonrorpanckas npasaa», N 75, 28.04.2006);

Pacnopsokenue [IpaBurensctBa PO ot 17 mexabpsa 2009 r. Ne1993-p «O6
YTBEPAKIECHUHU CBOJIHOIO TIEPEYHS IEPBOOYEPEAHBIX T'OCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, TPEAOCTABISIEMBIX B AJICKTPOHHOM BHUJIEY;

[Tpuka3 komuteTa ctpouTenbcTBa Bonrorpaackoi obmactu ot 21.06.2016
Ne398-O1 «OO6 yTBEpKIEHUU THUIIOBBIX (OPM PETUCTPALMOHHBIX W YYETHBIX
TOKyMeHTOBY («Bonrorpaackas npasaa», Nel21, 05.07.2016);

Pemenne MuxaitnoBckoit ropoackoi Jymer or 16.02.2006 N 8 "O6
YTBEPKJAECHUM YUYETHOM HOPMBI IUIOMIAAUA SKWJIOTO TIOMEIIEHUS] U HOPMBI
MPEAOCTaBICHUS KUJIOT0 MOMEIICHUS M0 JOTOBOPY COIMAILHOIO HaiiMa B ropoJie
Muxaitnoske" («IIpusbiBy, Ne38, 14.03.2006).

VYcraB ropojackoro okpyra ropoj MuxainoBka Bomarorpaackoi obnactw,
NPUHATHIN pereHrneM MuxaiaoBckol ropojckoit Jlymer Bonrorpaackoit o6nactu
ot 29.12.2005 Ne57 («ITpu3siB», N 97, 20.06.20006).

2.6. IlepeueHb JOKYMEHTOB, HEOOXOJMMBIX [IJII  IMPEIOCTABIICHHS
MYHHULUITAIBHON YCIYTH.

2.6.1. CamMOCTOSTENEHO 3asBUTENb MPEICTABIISET CAEAYIONUTNE TOKYMEHTHI:

1) 3asBieHuWe O HAIWYUMKM Yy TpaXJaHWHA OCHOBAHWHN Il TPU3HAHUSA
HY)XJIAIOIIMMCSl B JKWJIBIX TMOMEIICHUSAX, MO YCTAaHOBJIEHHON (opMe COrIacHO
MPUJIOKEHUIO 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) KONMM CBOEro TMacrmopra W TMacloOpTOB UIEHOB CEMbH WM HWHBIX
JIOKYMEHTOB, yJIOCTOBEPSAIONIUX JUYHOCTh, C OTMETKOM O PErUCTpAlMU [0 MECTY
JKUTEJIbCTBA, B CiIydyae OTCYTCTBUSI mMacmoptra Ju0OO OTCYTCTBUSI B MAaclopTe
OTMETKH O PErUCTpalMy MO MECTY >KUTEIbCTBA - CBUIETEIBCTBO O PErUCTpalUU
M0 MECTY JKUTEJIbCTBA, BHIJAHHOE COOTBETCTBYIOIIMM OPraHOM PErHUCTPAIMOHHOTO
yueTa; BCTYNHBIIMNA B 3aKOHHYIO CHIIy CYJIEOHBIH akT 00 yCTaHOBJIEHHWHU (haKTa
NpPOKUBAaHUSI HAa TEPPUTOPUU TOPOJCKOTO OKpyra ropoJl MuxailioBka
Bonrorpanckoii oomacTu;

3) HOKYMEHThI, MOATBEPKAAIOIINE POJACTBEHHBIC OTHOIICHUS 3asIBUTENSI U
YJICHOB €ro CeMbH (KOMUU CBUJCTEIBLCTB O POXIECHUU JI€TeH, BKIIOYAs
COBEPIICHHOJICTHUX, CBHJCTEIHCTB O 3aKIIOYEHUHU (pacTopKeHuu) Opaka,
Apyrue);

4) KONHUIO JOMOBOM KHUTH (BBIMMCKY W3 JOMOBOW KHHIHM) B Clly4ae
perucTpalyu 1o MecTy >KUTeIbCTBA B MHIUBUIYaTbHOM KUJIOM JOME;

5) NUCbMEHHOE cOoIlacue TpakJAaHMHA U YJIEHOB €ro CeMbU Ha 00pabOTKy
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NEPCOHANIBHBIX JAHHBIX MO YCTAHOBJIEHHOM (DOpME COTJIACHO MPWJIOKEHUIO 2 K
aIMUHUCTPATUBHOMY PETJIAMEHTY;

6) TrpaKmaHWH, SBIITIOMIUNCSA COOCTBEHHHKOM JKHJIOTO ITOMEIICHUS JIUOO
YIEHOM  CEMbH  COOCTBEHHHMKA  KHJIOTO MOMEIIEHUSI, - KOIIUIO
MPABOYCTAHABJIMBAIOIIETO JIOKYMEHTa Ha OOBEKT HEABUKUMOCTHU, IMPaBO
COOCTBEHHOCTH Ha KOTOPBIM HE 3aperucTpupoBaHo B EIWHOM rocynapCcTBEHHOM
peecTpe HeBUKUMOCTH;

/) TpY HAJIMYUU B COCTABE CEMbU TpakJaHMHA OOJBHOTO, CTPAIAIOIIETO
TsDKEJIoM  QopMON  XPOHMYECKOTO 3a00JieBaHUsl, NPU KOTOPOM COBMECTHOE
MPO’KMBAaHUE C HUM B OJIHOM KBAapTUPE HEBO3MOXKHO, - JOKYMEHT, BbIJaHHbBIN
MEUIIMHCKON OpraHu3aluel, ¢ yka3aHueM Kojia 3a00JieBaHMs, BKIJIIOUEHHOTO B
Ilepeuens, ycranaBimmBaeMmblii [IpaBurenbctBoM Poccuiickonn denepanuu, 110
MexayHapoIHOM CTaTUCTHUYECKOM Kiaccudukanuu Ooje3Held U mpoOliem,
CBSI3aHHBIX co 310poBbeM (MKB-10);

8) B cimydae oOpaleHus ¢ 3asBJICHUEM O TIPUHSATUHU Ha YUYE€T B OPraH MECTHOTO
cCaMOyTpaBJEHUs MO MECTy HaXOXKJEHHUsI OpraHu3aliy, ¢ KOTOPOH TIpakJIaHUH
COCTOUT B TPYAOBBIX OTHOIIEHHUSIX, - 3aBEPEHHYIO B YCTAaHOBJIECHHOM TOPSJIKE
KOIHIO TPYI0BOM KHUKKH;

9) rpaxmaHe, OTHOCAIIMECS K WHBIM KaTETOPHSAM, OIPEACICHHBIM
dbenepanbHbIM 3aKOHOM, ykKa3om Ilpesunmenta Poccuiickoit ®dexpepanuu umm
3akoHOM Bonrorpajnckoi o01acTu, - JOKYMEHTBI, OJITBEPKAAIONINE UX TPABO HA
oOecrieyeHUEe KWIbIM TOMEIICHUEM 3a CYeT CpPeAcTB (¢eAeparbHOTO WIH
00J1aCTHOTO OIOJKETA;

10) B ciywyae moamucaHus 3asBJICHUS O MPHUHATHM HA YYE€T OMEKyHOM
(morieuuTeneM),  NEWCTBYIOIIMM  OT  HUMEHHM  HeAeecrmocoOHoro  Jmbo
HECOBEPILIECHHOJETHETO IPaXKJaHWHA, B OTHOIIIEHUU KOTOPOTO YCTAHOBJIEHA OIEKa
(MOMEeYnTENHCTBO), - PELICHUE OpraHa OMEKU W TMOIMEUUTENIbCTBA O Ha3HAYEHUU
OneKyHa (MONeYnTes).

11) rpaxnaHuH, SBISIONMHACS HAHUMATENIEM >KWJIOTO TIOMENIEHUS TI0
JIOTOBOPY HaiimMa >KUJIOr0 MOMEUIEHUS! YaCTHOTO >KMJIMITHOTO (POHa COLUATBLHOTO
WCIIOJIb30BaHUs UM YICHOM CEMbU HAHUMATEJIS KUJIOTO MTOMEIIEHHUSI TI0 JIOTOBOPY
HaliMa JKWJIOTO TOMEIIEHUs YaCTHOIO >KWIMIMHOTO (OHJa COLUAIBLHOTO
WCIIOJIB30BaHUsA, - KOMHUIO JIOTOBOpA HaiiMa >KUJIOTO TOMEIICHUS KUJIUITHOTO
dboHma COIMaTBLHOTO UCTIOIB30BAHMS.

3asiBlicHHE O HAJIWMYUM Yy TpaxJaHWHA OCHOBAaHUW [JI NPU3HAHUS
HY>XIAIOIIMMCS] B KUJIbIX MOMEIICHUSIX U JOKYMEHTHI, YKa3aHHbIe B MyHKTE 2.6.1
HACTOSAIIETO AaJAMUHUCTPATUBHOTO PEIVIAMEHTA, MPEJCTABISIIOTCA TPaXIaHUHOM
JUYHO WJIM €ro IOJHOMOYHBIM TMPEICTAaBUTEIEM Ha OCHOBAHUHU JOKYMEHTA,
MOATBEPKIAIONIETO €r0 TOJHOMOYHWS, B YIOJTHOMOYEHHBIM opraH aubo uepes
MHOTO(QYHKIIMOHJIBHBIM ~ IEHTP B  COOTBETCTBUHM C  3aKJIIOUYCHHBIM B
ycraHoBieHHOM  IIpaBurensctBoM  Poccuiickoin Qenepauu  NOPSAKE
COTrJIAllICHUEM O B3aUMOJCHCTBHUM.

2.6.2. IlepeueHb HIOKYMEHTOB (CBEICHMI), KOTOpbHIC 3asBUTE]bL BIIPABE
MPEACTAaBUTh MO COOCTBEHHON MHUIIUATHURE:



1) cBemenust  ¢eaepaJbHOrO  OpraHa  HCIOJIHUTENbHOM  BJACTH,
ynosHoMoueHHOro [IpaBurensctBoMm Poccuiickoit denepanny Ha OCYLIECTBICHUE
roCyJapCTBEHHOIO KaJacTPOBOIO YYeTa, TOCYAapCTBEHHOW PpPETUCTpaliu Ipas,
BeJleHne EQMHOro rocy1apcTBEHHOIO peecTpa HEABUKUMOCTH M MPEIOCTaBICHUE
CBEJIEHUH, cojepxaluxcsa B ENMHOM rocyJJapCTBEHHOM PEECTpe HEJBHKUMOCTH,
€ro TEPPUTOPHUAIIBHBIX OPTaHOB;

2) cBeneHus (JOKYMEHTBHI) OpraHu3anuii (OpraHoB) TOCYJIapCTBEHHOTO
TEXHUYECKOTO Yyuera u (WJIM) TEXHUYECKOM WHBEHTapU3alluhd OO0BEKTOB
KalUTAIBHOTO CTPOUTENILCTBA O KUJIBIX TOMEIICHUX, 3aHUMAEMBbIX TPaKIaHUHOM
u (WIM) 4wiIeHaMH €ero CeMbH, IpaBO COOCTBEHHOCTH Ha KOTOpbIE HE
3aperucTpupoBaHO B EIMHOM rocy1apCTBEHHOM PEECTPE HEJIBUKUMOCTH;

3) KOMmUIO IOroBOpa COIMAIBHOIO HaiiMa MM MHOM JOKYMEHT, HA OCHOBaHUU
KOTOPOTO MOJKET OBITh YCTAaHOBJIEH (DAKT MPOXKUBAHUS B JKUJIOM IOMEIICHUU Ha
YCIIOBHSIX JIOTOBOpa COLMAJIBHOTO HaiiMa (opaep, Komusi (pMHAHCOBOTO JIUIEBOTO
cyera M Jpyrue), - Ui TpaxJaHUHA, SBISIOLIErOCS HAHUMATENIEeM >KUJIOrO
MOMEIICHHS 10 JOTOBOPY COLMAIBHOTO HaiiMa WM 4YJI€HOM CEMbH HaHUMAaTEJs
YKUJIOTO MOMEUIEHUS IO IOTOBOPY COLMAIBHOTO Haiima;

4) cBeleHUsI O COCTaBE CEMbHM, B TOM YHCIIE C MECTa >KUTEIbCTBA KaXKJ10r0
YJeHa CEMbH, HE 3apErMCTPUPOBAHHOTO MO aApecy 3adBUTENs (C YyKa3aHUEM
(baMuIMu, IMEHU, OTYECTBA, CTENIEHU POJCTBA, BO3pacTa);

5) peleHre ynoJHOMOYEHHOIO OpraHa O MPU3HAHUU KHIJIOTO JIoMa (KHIIOTO
IOMEILEHUSI) HENPUTOJHBIM Uil NPOXKUBAHUS - B ClIydae MHPHUHITUS Ha Y4YeT
IpaKJaHUHA, IPOKUBAOIIETO B )KWJIOM ITOMEIICHUH, IPU3HAHHOM HENPUTOJHBIM
JUIS1 TPOKUBAHUS,

6) KOIHIO JIOTOBOpa HalMa JKWAJIOTO TIOMEIICHUS KUJIUIIHOTO (oHAa
COLIMAJIBHOTO MCIOJB30BAHMS - JUISl TPaKJIaHWHA, SBISIOLIEIOCS HAaHUMAaTEeIeM
YKUJIOTO MOMEUIEHUSI IO JOTOBOPY HaliMa >KHJIOr0 MOMEIIEHHS TOCYIapCTBEHHOTO
WIM MYHUIMOAIBHOIO >KHJIMIIHOTO (DOHJA COIMAJIBHOIO HCHOJB30BAHUS WM
YJIEHOM CEMbHM HAHMMATEJNs >KUJIOr0 MOMEIIEHHUs IO JOrOBOPY HaiiMa >KHUIIOTO
MOMEIICHUS] TOCYJAapCTBEHHOT0 WM MYHHUIMIAIBHOIO SKWJIMIMHOTO (oHIa
COLIMAJIBHOTO MCIOJIb30BAHUS;

7) KONHMIO TEXHUYECKOTO MacropTa >KUJIOTO MOMENICHUS, €CIM YKa3aHHOe
MOMEIIEHHE HE OBbLIIO MOCTABJIEHO HAa KaJaCTPOBBIN yUerT.

B caywae ecnn 3adBUTENb HE NPEACTAaBUJ YKAa3aHHBIE BbBINIE JTOKYMEHTBI
(cBegeHusi) 1O COOCTBEHHOW WHHIIMATHBE, JaHHBIC JIOKYMEHTHI (CBEICHUS)
YIOJIHOMOYEHHBI OpraH CaMOCTOSITENBHO 3alpalllMBAaeT W IOJy4aeT B paMKax
MEKBEJIOMCTBEHHOT0 HH(POPMAILIMOHHOTO B3aUMOICHCTBUSI.

2.7. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTb M TMOJHOTY HPEACTaBISIEMbIX
CBEIECHUH M JOKYMEHTOB, SBIIAIOIIMXCS OCHOBAaHUEM Il MPEIOCTABICHUS
MYHUIUNIATBHOM YCIIYTH, BO3JIaraeTcs Ha 3asiBUTEIIS.

2.7.1. YIOMTHOMOYEHHBII OpraH He BIIpaBe TpeOOBaTh OT 3asBUTEIISA !

2.7.1.1. mpexacraBieHus] TOKYMEHTOB W HMH(MOpPMAlUUA WU OCYLIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WM OCYILECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PETYJIUPYIOIIMMU  OTHOLIEHUS,
BO3ZHMKAIOIIIME B CBSI3U C NIPEIOCTABICHUEM MYHUIIUNIAIBHBIX YCIIYT;



2.7.1.2. npeacTaBieHUs: TOKYMEHTOB U MH(GOPMAIIMH, KOTOPbIE HAXOIATCS B
paclopsKEHUHU OpraHa, MPEAOCTABISIONIETO MYHUIMNAIBHYIO YCIYTY, HWHBIX
rOCYJIapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOTO CaMOYyIpaBlCHHUS  JHOO
MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyMpaBJEHUs OpraHU3alMii B COOTBETCTBUU C HOPMATUBHBIMHU IPABOBBIMU
aktamu  Poccuiickon  @enepanyy, HOPMATUBHBIMA IIPaBOBBIMM  aKTaMU
Bonrorpanckoii 00iactv, MyHUITUTIATBLHBIMH TIPABOBBIMH aKTaMU. 3asBUTEIH
BIIpAaBE MPEACTABUTH yKa3aHHbIE JOKYMEHTbl U MHGOPMAIMIO MO COOCTBEHHOM
VHULINATUBE;

2.7.1.3. ocymecTBieHUs JEUCTBUM, B TOM UHCJE COIVIACOBAHMH,
HEOOXOAUMBIX JUIsI TIOJIYYEHHUsS] TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT U
CBSI3aHHBIX C OOpallleHUEM B HMHBIE TOCYAapCTBEHHbIE OpPTaHbl, OpraHbl MECTHOTO
CaMOyNpaBJ€HUsA, OpraHu3aluy, 3a HCKJIIOYEHHEM  IOJYYEHHS]  yCIIyT
U TIOJIy4eHUs JOKYMEHTOB W HWH(OpMalMM, MPEJOCTaBISAEMbIX B pe3yJbTaTe
MPEOCTaBICHUS TAaKUX YCIYT, BKIIOUYCHHBIX B MEPEUHM, yKa3aHHbIE B yacTu |
ctatbu 9 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MyHUITUTIAIBHBIX YCIYT»;

2.7.1.4. npencraBieHuss JOKYMEHTOB M MH(QOpPMaLMU, OTCYTCTBUE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPH IEPBOHAYAIIBHOM OTKa3e B
NpueMe JOKYMEHTOB, HEOOXOJIMMBIX JJISI MPEJOCTABICHUS MYHHIUIIAIBHON
yCIIyTd, JIMOO B TPEAOCTaBICHUHM MYHUIIMIIAIBLHON YCIyTd, 3a HUCKIIOYEHHUEM
CIEAYIOIINX CIIy4YacB:

- U3MEHEHHe TpeOOBaHMWI HOPMATHMBHBIX MPABOBBIX AaKTOB, KAaCAIOIIUXCS
NPEAOCTaBICHNUS MYHUIUIAIBHOW YCIYyTH, TMOCJI€ IEePBOHAYAIBHOW MOJIaun
3asIBJICHUSI O MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- Hamu4yhe OMMOOK B 3asBICHUU O TMPEJOCTABICHUM MYHUIIUIIATBEHOM
YCIIYTYU U JOKYMEHTax, MOJAaHHBIX 3asgBUTEIEM IOCIE MEPBOHAYAIILHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOJIUMBIX I MPEJOCTABICHUS MYHMIUIIAIbLHON
yCIIyTH, JU00 B MPEAOCTABICHUUM MYHUIIMIAIBLHON YCIYTM U HE BKJIIOYCHHBIX B
MPECTaBICHHBIA paHee KOMIUIEKT JJOKYMEHTOB;

- UCTEUYCHHUE CpOKa JIEUCTBUSA JOKYMEHTOB WJIM W3MEHEHHE HUH(pOpMaIuu
nocje TNEepBOHAYAIBHOTO OTKa3a B MpHUeME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
MpEAOCTaBICHUS  MYHMIIUMINIAJBHOW  YCIYrd, JuOO0 B NIPEAOCTABICHUU
MYHULUNAIBHOW YCITYTH;

- BBISIBJICHHE JOKYMEHTAJIBHO TOATBEPXKIAEHHOTO (hakTa (MPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOMPABHOTO NEWUCTBUs (0€3eNCTBUsI) MOJKHOCTHOTO
JUlla OpraHa, MPEJOCTABISIONIEr0 MYHULMNAIbHYIO YCIYTy, MYHHIIUIAIBHOIO
CIIy’Kaliero, pabOTHHKAa  MHOTO(YHKIIMOHAIBLHOTO  IIEHTpa,  pabOTHUKA
OpraHu3alyy, TpeaycMoTpeHHOU yacThio 1.1 ctateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aiuy NperoCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», MPHU MEepPBOHAYAILHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIi  MPEJOCTaBICHUS] MYHULUNAIBHOM  YyCIyru, Jubo B
MPEJOCTaBICHUA MYHUILIMIAIBHON YCIyrM, O 4YeM B MHCBMEHHOM BHJE 3a
MOANUCHIO PYKOBOJIUTEIIS OpraHa, MPeAoCTaBISIONIET0 MYHUIIUITAIBHYIO YCIYTY,
PYKOBOAMTEISE MHOTO(PYHKIIMOHAIBHOTO LIEHTpa MpHU MEePBOHAYAIILHOM OTKa3e B
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npueMe JOKYMEHTOB, HEOOXOMUMBIX JJs NPEAOCTaBICHUS MYHUIUIAIbHON
yCIyTd, TUO0 PYKOBOJIUTENS OpraHU3allH, MPEeayCMOTpEeHHOM yacThio 1.1 craTtbu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu
MPEIOCTABICHUS! TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT», YBEIOMIISETCS
3asgBUTENb, a TAK)KE IPUHOCSITCS M3BUHEHUS 32 JJOCTaBJICHHbIE HEYI00CTBA.

2.7.2 JIoKyMeHTBl Takke MOTYT OBbITh MOJaHbl 3asBUTENEM B (opme
AJNIEKTPOHHBIX ~ JIOKYMEHTOB C  HCIIOJIb30BAaHUEM  JJIEKTPOHHOM  MOIIMUCH
MOCPEJICTBOM  DJIGKTPOHHOTO  Hocutenss W (wid)  UHGOPMAIIMOHHO-
KOMMYHUKAIIMIOHHOM CETH OOIIero ImoJIb30BaHUs, BKIOuYas ceTb HWHTepHer,
B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOIATEIbCTBOM.

2.8. OcHoBaHUAMM JUIsi OTKa3a B mpueme (0TKaza B PEruCTpPalUN)
JIOKYMEHTOB SIBJISIFOTCS CJICAYIOLIUE CITy4dau:

- TOKYMEHTHI MPEICTABICHBI HEMIPABOMOYHBIM JIUIIOM;

- B 3asIBJICHUU HE yKa3aHbl (DaMUIIUs TPa)XTaHWHA, HAIIPABHUBIIIETO 3asBIICHUE,
WIH afpec, 0 KOTOPOMY JIOJKEH OBITh HAalpaBJICH OTBET;

- 3asgBJICHUE W TIpUJIaraeMble K HEMY JOKYMEHTBI HE MOAIAI0TCS TPOYTEHUIO,
UMEIOT HEOTOBOPEHHBIC WCIPABICHUA WM TOBPESKICHUS, HE TO3BOJISIONINE
OJTHO3HAYHO MCTOJIKOBATh UX COZACpKAHHE.

2.9. B cnyyae ecnu mpUYHHBI, MO KOTOPBIM 3asBUTENIO OBUIO OTKAa3aHO B
npueMe JIOKYMEHTOB JUIsl TPEJOCTAaBIECHUU MYHHULMIAJIBHOW YCIYyIW, B
HOCIEAYIOUEM OB yCTpaHEHbl, TPaKJaHUH BIIpaBE BHOBb OOpAaTUTHCSA B
YIOJIHOMOYEHHBIN OpraH 3a IpeJ0oCTaBIEHUEM MYHULIMIIAIBHON YCIYTH.

2.10. OcHoBanusi Il TPHUOCTAHOBJICHUS MYHUIIMNAIBHOW  YCIYyTH
OTCYTCTBYIOT.

2.11. OcHoBaHud 115 OTKa3a B MPEAOCTABICHUN MYHUITUTIATBHOM YCITYTH:

1) He mnpencTaBieHbl NPEIyCMOTPEHHbIE MYyHKTOM 2.6.1 HacTosIero
aJIMIHUACTPATUBHOTO pEriiaMeHTa JOKYMEHTBI, OO0S3aHHOCThH MO MPEICTaBICHHIO
KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

2) OTBET OpraHa TOCYJapCTBEHHON  BJAacTH, OpraHa MECTHOIO
caMOympaBleHUs TUOO MOJBEAOMCTBEHHOW OpraHy rocyJapCTBEHHOMN BIIACTH WJIH
OpraHny MECTHOTO CaMOYIIPaBIICHUSI OpTaHU3AIMH Ha MEXBEJOMCTBEHHBIN 3ampoc
CBUJETENBCTBYET 00 OTCYTCTBHM JOKYMEHTA U (MJIK) MH(OpMaALUU, HEOOXOAUMBIX
JUISL IPUHATHS TPakJaH Ha y4eT B KaUeCTBE HYXAAIOIINUXCS B )KUIIBIX TTOMEUICHUSIX
B COOTBETCTBUM C MYHKTOM 2.6.2 HACTOSLIETO0 aJMUHUCTPATUBHOIO PErJIAMEHTA,
€ClId COOTBETCTBYIOIIMH JIOKYMEHT He ObUI TPEJCTAaBJICH 3asgBUTEIEM IIO
COOCTBEHHOW WHUIMATHBE, 34 WCKIIOYEHHEM CIy4aeB, €CIU OTCYTCTBHE TaKUX
3alpalvBaeMbIX JOKyMEHTa WM UHGOPMAIMU B PACIIOPSIKEHUH TaKMX OPraHoB
WIM OpraHU3alfil MOATBEPKAAET MPAaBO COOTBETCTBYIOUINX I'PaXKIaH COCTOSTh Ha
ydeTe B Ka4eCTBE HYKIAIOIINXCS B )KUJIBIX TIOMEIICHUSX;

3) TmpencTaBiICHBl JOKYMEHTBI, KOTOpPbIE HE TMOITBEPXKIAIOT IMPaBO
COOTBETCTBYIOIIMX TpakJaH O HaJWMYWW OCHOBAaHMWA JJS  TPHU3HAHUS
HYKIAIOIIMMCSI B )KHJIBIX TIOMEIICHHUSX,

4) He UCTEK 5 JIETHUH CPOK CO JHS COBEPIICHUS TPAKIAHNHOM HaMEPEHHBIX
JEUCTBUN, B pe3yJbTaTe€ KOTOPHIX OH MOXET UMETh OCHOBAaHUS ISl NMPU3HAHUS



HYKJIAIOIIHUMCS B JKMJIBIX MOMEIIEHHUAX, C LIENbI0 TPUOOPETEHHS MpaBa COCTOSTh
Ha y4yeTe B KAUE€CTBE HYXAAIOUIUXCS B )KHIIBIX TIOMENIEHUSX.

2.12. MyHununanbHas yciayra npeaocTaBiseTcs: OecIuiaTHoO.

2.13. MakcuMmanbHOE BpeMsl OKUIAHHS B OYEpEIr MpPU MOAaue 3asBICHUS U
IIPU NOJIYYEHHUH Pe3yJIbTaTa MPeJOCTABICHUS MyHUIIUNAIBHOW YCIYTH COCTABIISET
15 MunyT.

2.14. Cpok perucTpanuu 3asBICHHUS W TMPUIATAEMBIX K HEMY JOKYMEHTOB
COCTAaBJISIET HA TMYHOM IMpUEMe TpaxkJaH — He Ooiiee 15 MUHYT.

[Ipu nocTyrieHUU 3asiBIACHUS U JOKYMEHTOB IO MOYTE, SJIEKTPOHHOM MOYTe
umn 4yepes M®PI[ — He Oonee 3 pabouyux JHEH CO JHS TOCTYIUICHUS B
YIOJHOMOYEHHBIN OpraH.

2.15. TpebGoBaHuss K TIOMEIICHUSAM, B KOTOPBIX IPEAOCTABISACTCS
MyHHUIMIIAIbHAS yCIIyTa, K 3ally OKHWJAHUS, MECTaM ISl 3allOJHEHUS 3alpOCOB O
IPENOCTABIEHUM MYHULHUIAIBHON yCIyI'd, HWH(OPMAIIMOHHBIM CTEHJIaM C
oOpa3laMM UX 3alOJHEHUS M TEpPeYHEM JOKYMEHTOB, HEOOXOJUMBIX JUIS
IPENOCTAaBICHUS MYHUUMINAIBHOM YCIYrd, B TOM 4YHCI€ K OOECHEUYECHHUIO
JOCTYITHOCTH Il WHBAJIHUJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHHM C
3aKOHOJIaTENBCTBOM Poccuiickoit deaepannu 0 COIMaIbHON 3alUTE NHBAITUIOB.

2.15.1. TpebGoBaHus K TIOMEHICHUSAM, B KOTOPBIX MPEAOCTABIACTCS
MyHUIMOATbHAs yCIyTa.

[lomenieHuss, B KOTOPBIX MPEIOCTABISETCS MYHULHMIIAJIBHAS — YCIyra,
o0ecreunBaroTCsl HEOOXOAUMBIMH ISl MPEAOCTaBICHUS] MyHULUMIIATbHON YCIYTH
o0opynoBaHueM  (KOMIBIOTEpAMH,  CPEACTBAMU  CBSI3U,  OPITEXHUKOMN),
KAHIICIAPCKUMHU  TPUHAJICKHOCTAMH, WH(QOPMAIIMOHHBIMU ¥ CIIPABOYHBIMH
MaTepHuaiaMu, HarIs,THOW WH(opMaIue, CTyIbIMUA U CTOJIAMH.

[lomenieHuss  yIOJIHOMOYEHHOTO  OpraHa  JOJDKHbI  COOTBETCTBOBATH
CaHUTAPHO-ANUAEMHUOJOTUYECKUM TpaBuUjiaM M HopMmaTuBaM «[ UrmeHu4eckue
TpeOOBaHMSI K TE€PCOHAIBHBIM 3JIEKTPOHHO-BBIUUCIUTENbHBIM MAIlIMHAM U
opranuzauuu padotel. CanlluH 2.2.2/2.4.1340-03» u ObITb 000pYyIOBaHBI
CpelICTBaMH MOKAPOTYIICHHUS.

Bxox © BBIXOJ U3 TIOMEIIEHHA OOOPYIYIOTCS COOTBETCTBYIOIIMMU
yKa3aTelsaMH.

Bxoa B ynoJIHOMOUYEHHBIN OpraH 00opyayeTcs HHPOPMALUMOHHON TabJINYKON
(BBIBECKOH), coaeprkalie nHpopMalo 0 HaMMEHOBAaHUHU, MECTE HAXOXKICHUS U
pexxuMe padoTHI.

Kabunetrst obopyaytorcss uHDOpMAIMOHHOW  TaOMWYKOW  (BBIBECKONN),
colepkamie HMHQOpMalMI0 O HaWMMEHOBAaHUM YIOJIHOMOYEHHOTO OpraHa
(cTpyKTypHOTO noJipa3eeHus), OCYLIECTBJISIOLLIErO IPEIOCTaBICHUE
MYHULIMNIAIBHOU YCIIYTH.

2.15.2. TpeboBaHUsI K MECTaM OKUJIaHMUSI.

Mecra oxuaaHusi AOHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM ISt
3asiBUTENEN U ONTUMAJIBHBIM YCIOBUSM PabOThl CHIEHHUATUCTOB YIOJIHOMOUYEHHOTO
oprasa.

Mecrta oXuUJaHUA JOJKHBI OBbITh OOOpPYAOBAaHBI CTYJIbSIMH, KpECEIbHBIMU
CEKILIUSIMHU, CKAMbSIMH.
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2.15.3. TpeboBaHuUsl K MECTaM MpHeMa 3asIBUTEIICH.

[IpueM 3asBUTENEH OCYLIECTBISAETCS B CHELUMATbHO BBIIEJIEHHBIX IS 3TUX
L[eJIeH ITOMEILECHUSIX.

Kaxmoe pabouee MECTO JOKHOCTHBIX JIMI[ YIOJIHOMOYEHHOIO OpraHa
JOJKHO OBITh 000PYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JocTyna K HEOOXOAWMBIM HH(OPMAlMOHHBIM 0a3aM JaHHBIX, MEYATAIOIMUM U
KOIMPYIOIINM YCTPONCTBAM.

IIpu opranuzamuu pabouyMx MeCT JOJDKHa OBITh  IPEaycMOTpeHa
BO3MO>KHOCTh CBOOO/IHOTO BXO/Ia M BBIX0/1a JOJIKHOCTHBIX JIMI YIIOJTHOMOYEHHOTO
OpraHa u3 MOMEIEHUS IPU HEOOXOJUMOCTH.

Mecta cnaum M TONYy4EHHS JIOKYMEHTOB 3asBUTENSIMU, MeCTa JUIs
UHPOPMUPOBAHUSA 3asfBUTENCH W 3alOJIHEHMS] HEOOXOAUMBIX JOKYMEHTOB
00OpyNyIOTCSl CTYNIbSIMM (KpecilaMu) W CTOJIaMU M 00€CHedyMBaIOTCs MUCYEH
OyMaroil ¥ MMCbMEHHBIMH NMPUHAICKHOCTIMHU.

2.15.4. TpeOGoBanus K ”HPOPMAIIHOHHBIM CTEHIAM.

B nomenieHusx ynoJIHOMOYEHHOI'O OpraHa, MpeJHa3HAuYE€HHbIX ISl paOdOThI €
3asIBUTENSIMU, pa3MelaloTcss MH(GOPMALMOHHBIE CTEHbl, O0O0ECIEYHBAIOLIUE
NOJIy4eHHEe HHPOPMALIUU O NPEIOCTABICHUN MYHUIIMITAIbHON YCIYTH.

Ha wundopmanmoHHslx cTeHaax, OQUUMAIBLHOM CaiTe YHIOJIHOMOYEHHOIO
opraHa pa3MemarTcs cieayomue nH(HOpMalMOHHbIE MaTEpUAIIbL:

U3BJICUCHUS W3 3aKOHOJATEIbHBIX M HOPMAaTUBHBIX IIPAaBOBBIX aKTOB,
COJIEpKAILUX  HOPMBI, PEryJHPYIOIIME  JAESITEIBHOCTh 110  HCIOJHEHHUIO
MYHHULUIIATBHOW YCIIYTH;

TEKCT HACTOSALIETO aJIMUHUCTPATUBHOTO PETIAMEHTA;

UHpOpMaIus O MOPAIKE UCIIOJHEHUSI MYHUIIMIIANBHOMN YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX Ui MPEJOCTABICHUS MyHUIIMITATILHON
YCIIyTH;

dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIs 3aMIOJTHEHUS.

CBEJIEHUS O MECTe HaxXOXIeHusi H rpadguke paboThl yNOJIHOMOYEHHOTO
oprana u M®II;

CIIPaBOYHBIE TEJIE(POHBI,

azpeca JJIEKTPOHHOM MOYTHI U aapeca MHTepHeT-calToB;

uH(popManus 0 MeCTe JUYHOIO MpHEMa, a TaKKe 00 YCTAaHOBJICHHBIX JJIS
JMYHOIO IpUEMa JHAX U Yacax.

[Ipn u3meHeHnn WHEGOPMALKUK MO HCIOJHEHUIO MYHHUIMIIAIBLHOW YCIyTU
OCYILIECTBIISIETCS €€ MEePUOANUECKOe OOHOBIICHUE.

BusyanbHas, TekcToBas M MyJIbTUMEIUNHAs HHPOpPMAIMS O TOpsIKe
IPEIOCTABICHUS! MYHUIMIAIBHON YCIYTHM pa3Melaercss Ha WHGPOPMalMOHHOM
CTeHJI¢ WU WH(OPMALMOHHOM TepMHUHalle (YCTaHABIMBAETCS B YIOOHOM IS
rpakaH MecTe), a Takke B (eaepaabHON ToCcyAapCTBEHHOW HH(POPMAIMOHHOM
cucteMe «EauHBIA moOpTan TOCyAapCTBEHHBIX U MYHHUIMNAIbHBIX  YCIYT
(pynxumit)» (www.gosuslugi.ru), Ha oduuuaisHoMm mnoptaie ['ybepHartopa u
Anmvunuctpanuu Bonrorpaackoi ooiactu B pazzene «I'ocyqapCTBEHHbBIEC YCITYTH
(www.volgograd.ru), a Takxe Ha OGUIMATHFHOM CaiTe YIOJHOMOYEHHOTO OpraHa
(http://www.mihadm.com).



Odopmienue BHU3yaldbHOH, TEKCTOBOM M MYJbTUMEAUNWHON HHGOpPMAIUU O
MOPSJIKE MPEIOCTABICHUS] MYHULMIIAIIBHOW YCIYTM JIOJDKHO COOTBETCTBOBATH
ONTUMAJIbLHOMY 3pUTEIIBHOMY M CIYXOBOMY BOCIPHUATHIO 3TON HWH(OpMaIm
rpaKJaHAMMU.

2.15.5. TpeOoBaHust K OOECHEUEHHUIO JOCTYMHOCTH MPEAOCTABICHHUS
MYHHIUITAIBHON YCIYTH JIJI1 UHBAIUIOB.

B memax oOecredeHuss yCIOBHM  JAOCTYIHOCTH IS HWHBAJIHIOB
MYHUITUTIATBHON YCIYTH JI0OJKHO OBITh 00€CTIeUeHO:

OKa3aHW€ JOJDKHOCTHBIMH  JIMIAMH  YIIOJJHOMOYEHHOIO OpraHa u
pabotHukamu M®IL] moMony B nmocajke B TPAHCIIOPTHOE CPEJICTBO U BBICAIKE U3
HEro Mepes BXOAOM B IOMELIECHHUs, B KOTOPBIX MPEIOCTABIISIETCS MyHULIUAIbHAS
yCIIyra, B TOM YHUCJIE C UCIIOIb30BAHUEM KPECIIA-KOJISICKH;

OecnpensTCTBEHHBIN BXOJ HHBAIHNIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

BO3MOXKHOCTh ~ CaMOCTOSITEJIBHOTO  MEPEABWKECHUA  WHBAIWJOB IO
TEPPUTOPUH OPTaHU3ALNH, IOMENIECHUS, B KOTOPBIX OKA3bIBAETCA MYHHUIUITAIbHAS
yCIIyTa;

CONIPOBOKJICHHE WHBAIUJIOB, MMEIOUIUX CTOMKHE paccTporcTBa (YyHKIIMU
3p€HUS M CaMOCTOSITEJIBHOTO TEPEABMKECHUA, W OKa3aHME KM TMOMOIIM Ha
TEPPUTOPUH OPraHU3ALNH, IOMENIEHHS, B KOTOPBIX OKA3bIBAETCA MYHHUIUIIATbHAS
yCIIyTa;

HaJUIeKalee pasMelnieHue oOOpYJOBaHUS W HOCUTENeW HMHPOpMaINH,
HEOOXOMUMBIX JUIsi oOecrieyeHus: OeCHpensiTCTBEHHOTO JOCTyIa WHBAJIHUIIOB B
IIOMEIIEHUS U K yCIIyraM, ¢ Y4€TOM OrPaHUYCHUM UX KU3HEIESITEIbHOCTH;

nyOIupoBaHHE HEOOXOAMMOW JiS WHBAIUIOB 3BYKOBOM M 3pUTEIHHOU
uHdopMaIuu, a TakXKe HAINUCeH, 3HAKOB W WHOW TEKCTOBOM W TrpauvecKoit
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe()HO-TOUCYHBIM mpudTOM bpaitns;

JIOTMYCK CypJIONEepeBOIUMKa U TU(DIOCYPIOTIEPEBOTINKA;

JOMYCK COOAKU-TIPOBOJIHUKA MPU HAJTUYMH JOKYMEHTA, MOITBEPKIAIOIIETO
ee crenuabHoe OO0y4YeHUE W BBIJAHHOTO MO (QopMe W B TOPSAKE, KOTOPHIC
ONPENEIAOTCS (benepaibHbIM OpTraHOM VCTIOJIHUTEBHOU BJIACTH,
OCYIIECTBIISIIOIIUM (YHKIIMA TIO BBIPAOOTKE M peaau3ald ToCyIapCTBEHHOMN
MOJUTUKKM W HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHUIO B cdepe ColuaibHON
3alIUTHl HACEJICHUS;

peNoCTaBlIeHUEe, TPU HEOOXOJUMOCTH, YCIYTd IO MECTy >KUTEIhCTBA
WHBAJIN/IA WIH B TUCTAHIIUOHHOM PEXUME;

OKa3aHW€ JOJDKHOCTHBIMH  JIMIAMH  YIIOJHOMOYEHHOTO OpraHa u
pabotHukamMu M®I] nHONW HEOOXOIMMOW MOMOIIM HWHBAJIHAAM B IIPEOJAOJCHUU
0apbepoB, MPEMATCTBYIONINX MOJIYYCHUIO UMHU YCIIYT HAPABHE C APYTUMU JIUIIAMH.

2.16. IlokazaTenstMu  JOCTYMHOCTM M KadyecTBa MYHMIIMMAIBHOW YCIyTH
ABJSIFOTCS  MPEAOCTABICHUE MYHUIIMIAIBHOM YCIyrM WM  OCYIIECTBICHUE
OTJICJIbHBIX AQJMUHUCTPATUBHBIX MPOLEAYP B DJIECKTPOHHOH (opme, MOTydyeHUE
3asBUTEJIEM HHQPOPMAIIUU O XOJIe€ NPEAOCTABICHUS MYHUIUMAIBHOM YCIYTH C
HCIIOJIb30BaHUEM CPEJACTB TeJe(POHHOU CBS3HU, DJIEKTPOHHOrO WMH(DOPMUPOBAHMS,
coOJIIOICHUE CPOKOB MPEAOCTABICHUS MYHULMIAIBHOM YCIYIHM, OTCYTCTBUE
KanoOd W TPEeTeH3Ud CO CTOPOHBI 3asBUTENS, a TakXKe CyAeOHBIX AaKTOB O



MPU3HAHUU HE3aKOHHBIMH pEIIeHUM, NEeUCTBUN (0e31eHCTBUS) YITOJTHOMOYEHHOTO
opraHa ¥ JIOJKHOCTHBIX JIMI] YIIOJTHOMOYEHHOT'O OpraHa.

2.17. OcymiecTBiaeHNE OTACIBHBIX aJMUHUCTPATHBHBIX MPOIEAYP BO3MOMKHO
B AJIEKTPOHHOM BHJIE.

Oco0eHHOCTH MpPEeAOCTaBICHUs MYHULHMNAIBHON yciayrn uepe3 MOPIl wu
OCYILIECTBICHUS OTJCIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (hopme
YCTAHOBJICHBI B pa3jeiie 3 HacToAEro AIMUHUCTPATUBHOTO PETIIAMEHTA.

2.18. OcymiecTBieHUE OTIEIbHBIX aJIMUHUCTPATUBHBIX MPOUEAYp NpHU
MPEIOCTABIICHUNM MYHUIIMIIAIBLHON yCIyTH BO3MOXHO B AJIEKTPOHHOM (opme.
[IpenocraBieHne MYHUUIMINAIBHOW YCIYTM MOXKET OCylIEeCTBISATECS B MOI[ B
COOTBETCTBHH C COIJIAIICHUEM, 3aKIOYEHHBIM ME)y M®PL] 1 ynoJsHOMOYEHHBIM
OpTaHOM.

Oco0OeHHOCTH OCYIIECTBIICHUS! OTIEIbHBIX aIMUHUCTPATHUBHBIX MPOLELYp B
ANEKTPOHHOM (hOpME M MPEIOCTABICHUS MYHHIMNAIbHOW yciyru uepe3 MOI]
YCTAHOBJICHBI B pa3zieiie 3 HaCTOSAMIErO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3. Cocras, TOCIEA0BATENBHOCTD U CPOKHU BBITIOJIHEHHUS
aJIMUHUCTPATUBHBIX IPOLETYP, TPEOOBaHUS K HOPSAIKY
UX BBIIIOJIHEHUS, B TOM YHCJIE OCOOEHHOCTH BBIITOJIHEHHS
aAMUHUCTPATUBHBIX IPOLIEAYP B AIEKTPOHHOMU (hopMe, a TaKKe 0COOEHHOCTU
BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B MHOTOQYHKIIMOHATIBHBIX LIEHTpaxX

3. IlpenocraBneHne MyHULIMIAIBHOM yCIyTd BKJIIOYAET B ceOs CleayroIIne
aJIMUHUCTPATUBHBIE MTPOLIEYPBI:

1) mpuem u perucTpanus 3asBJIEHUS U IPUIIaraeMbIX K HEMY JOKYMEHTOB;

2) ¢bopMupOBaHHE M HANpPaBJIEHUE MEKBEJOMCTBEHHOTO 3alpoca B OpraHbl,
YYAaCTBYIOIIHE B IPEAOCTABIEHUN MYHHULIMIIATBHON YCIIYTH;

3) paccMoTpeHue 3asiBICHUS U MPEICTABICHHBIX JTOKYMEHTOB, TOJATOTOBKA U
MOANMCAaHNE PE3YyJIbTATA MPEIOCTABICHUS YCIIYTH;

4) Bpljaya (HampaBJICHHE) 3asBUTENIO CIPABKM O HAJIWYUMU y TpaxaaH
OCHOBAHMM Il TPHU3HAHUA HUX HYXKJAIOMKUMHUCS B OJKWIbIX TOMEUIEHUSX,
MPEIOCTABIIIEMBIX IO JOrOBOpaM COIMAIBHOIO HailiMa WM 00 OTCYTCTBHM Y
rpakJaH OCHOBAHUMW JUIsl PU3HAHUS MX HYKJAIOIMMHUCS B KUJIBIX TTOMEILECHHUSIX,
IIPENOCTABIISIEMBIX 110 JOTOBOPaM COLMAIBHOIO HaiiMa.

3.1. llpuem u perucrpanus 3asBICHUAS U IPUIAraeMbIX K HEMY TOKYMEHTOB

3.1.1. OcHoBanueM JJsi Hayajlla aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
NOCTYIUICHHE B YIOJIHOMOUYEHHBI OpraH 3asBJCHHsS MO YCTAHOBJIEHHOHN (opme
corinacHo npwiokeHuro Ne 1 K aJIMUHHCTPAaTHBHOMY PEIVIAMEHTY Ha JIMYHOM
npueMe, MOYTOBBIM OTIIPaBJICHHUEM, 10 HMH(GOPMAIMOHHBIM CHCTEMaM OOLIETo
10J1b30BaHus uinu yepes MOII.

3.1.2. IIpuem 3asiBIICHHS U NPUIIATAEMBIX K HEMY JTOKYMEHTOB OCYLIECTBIISIET
CIICLIMAJIUCT YIIOJJHOMOYEHHOro oprasa niau MOLI.

3.1.3. IIpu npuemMe JOKYMEHTOB CHEHMAIUCT YIIOJHOMOYEHHOTO OpraHa Wiu
M®I] nposepseT KOMIUIEKTHOCTb IIPEACTABICHHOIO IIaKeTa JOKYMEHTOB B
COOTBETCTBUH C ITYHKTOM 2.6 HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.




3.14. TIlocne mnOpoBEepKM KOMIUIEKTHOCTH JOKYMEHTOB  CIELUAJIHUCT
YIOJHOMOYEHHOIO OpraHa [pUHHMAaeT W  PErucTpUpPYET  3asBICHUE C
IpWIaraéMbIMU K HEeMy JOKymMeHTamMu B KHure perucrpauuu 3asBICHUN O
HaJW4YuU y TpaXJaH OCHOBAHUM Ui NPU3HAHUS HYXKIJAIOMIMMCS B KUIBIX
MOMEIMICHUIX, TPEIOCTABISEMbIX IO JOTOBOpPaM COLMAIBHOrO HaiiMa, 1o ¢gopme
COTJIACHO TPHWJIOKEHHI0 3 K aJIMUHUCTPATUBHOMY periaMmeHTty (mamee — Kuwra
pEerucTpannu 3asiBJICHUN ).

B caydae mocTymieHuss B yIHOJHOMOYEHHBIM OpraH 3asBIICHHS U
MPUJIAraéMbIX JOKYMEHTOB B OJIEKTPOHHOM BHJE, OHU pPacleyaTbIBAKOTCSA
CHEIMAINCTOM  YINOJIHOMOYEHHOTO oOpraHa Ha OyMa)XHOM HOCHUTENEe W
PETUCTPUPYIOTCSA B YCTAHOBJIEHHOM NOpsiike B KHUre peructpaiuu 3asBICHUN.

3.1.5. TlomydyeHue 3asBICHUA W MPUIATAEMBIX K HEMY JOKYMEHTOB
MOATBEPAKIAACTCA YIOJTHOMOYEHHBIM opranoM win MO®I[ nyrem Bblnauu
(HampaBlieHUM) 3asBUTENII0 PACIUCKU B TOJIYYECHHH JOKYMEHTOB, MO (opme
COTJIaCHO MPUJIOKEHUIO 4 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.6. MakcumanbHBIA CPOK UCTIOJTHEHUS aIMUHUCTPATUBHOMN TIPOIIEyPHI:

- IpY JIUYHOM IIPUEME TpaxaaH — He Oosiee 15 MUHYT;

- IPY MIOCTYIICHUH 3a5BJICHUSA U JOKYMEHTOB IO MOYTE, JIEKTPOHHOUN MOYTe
umu uvepes M®DI[ — He Oonee 3 pabouux JHEW CO JHS TOCTYIUICHUS B
YIIOJITHOMOYEHHBIN OPraH.

3.1.7. Pe3ynpTaTOM HCHOJIHEHUS aJIMUHUCTPATUBHOWU MPOLEIYPHI SIBISETCS
IpUEM U PETUCTpALMs 3asBJICHUS, Bbljadya (HAMpaBJIICHUE B DJIECKTPOHHOM BHU/IE
wii B M®II) pacniucku B MOJMY4YEHUW 3asBICHUS U TPUIIOKEHHBIX K HEMY
JIOKYMEHTOB 10 (popMe COTIacHO MPUIIOKEHHUIO 3.

3.2. ®opMHUpOBaHUE U HAIPABJICHUE MEXKBEJIOMCTBEHHOT'O 3alIpOCa B OPTaHbl,
YYaCTBYIOIIHE B MPEIOCTABACHUN MYHULIUTTAILHON YCIYTH.

3.2.1. OcHOBaHMEM [JIs1 HA4YaJIA BBIIOJIHEHUS AIMUHUCTPATUBHON ITPOLIEAYPHI
ABJIIETCSI TIOJIyYeHHE 3aperMCTPUPOBAHHOTO B  YCTAHOBJIEHHOM  MOPSIKE
3asBJICHUSI.

B ciywae ecnu 3asBUTENEM MNpPEICTaBIEHbI BCE JOKYMEHTHI, YKa3aHHbIE B
IyHKTE 2.6 HACTOSUIEr0 AAMHUHHMCTPATUBHOIO  PETVIAMEHTA, CHEHHAIHACT
YIOJIHOMOYEHHOTO  OpraHa  IEPeXOAMT K  MCIOJHEHUIO  CIELyH